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Digitised newspapers in Trove is a goldmine of information, but do you want to download and save
everything you find to your computer? If the answer is “yes”, this “how to” sheet shows ways to easily find
it again in Trove and at the same time share it with someone else. Using the “Tag” and “List” functions in
Trove makes retrieval and sharing of your articles easy.

This “how to” sheet only covers use the “Tag”, “List” for digitised newspapers, but the process is the same
for all Trove categories. It also assumes that you have already used Trove and only covers how to utilise
the “Tag”, “List”, few other functions and a little more to orientate you.

Let’s get started. Go to the Trove website, here is the link to it https://trove.nla.gov.au/ . The National
Library of Australia (NLA), Trove home page will open as shown below. If you do not have a login (signed up
as a Trove user) you need to now, if you have a login, log in now.]
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When logged in click on the arrow on the right of “Advanced Search” and then on “Newspapers &
Gazettes” the Advanced Search page shown on the next image will be displayed.

The “Advanced Search” window; | have included an explanation of searching and the search fields on the
next page.

The advanced search facility in Trove has many functions that provide a focus on what you want to find.
Using the search function effectively is the subject of another “how to” session.

In this “How to” we will work through an exercise using an article from Trove. The article relates to Muriel
Millhouse, nee CHEEK. Muriel was an Opera singer and was known by here birth Name, Muriel CHEEK.

In the exercise we will: -
e Search for a specific article related to Muriel Cheek
e Correct the text in Trove
e C(Create a List and add the article to it
e Add Tags to the article
e Add a Note to the article
e Export the article in text, image and .PDF formats
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Newspapers & Gazettes

Simple Search

All of these words Type “Muriel Cheek” in the “All of these words” box”
Any of these words
The phrase

Without these words

Type

Titles and places Type “South Australia” in the “Titles and places” box”

Date range From: To:

YYYY-MM-DD | [rvv-mm-op

Article category Clle on the ”E”
button and the

Illustration type page Shown in the
image on page 4,

Werd count Any *

will be displayed.

Advanced Searching in Newspapers and Gazettes

1. Inthe Search box at the top of the Trove homepage, enter a keyword for what you want to search.
Ensure that the keyword is spelled correctly — Trove will search exactly what is entered.

2. Select Newspapers & Gazettes from the Advanced Search drop-down menu underneath the green
magnifying glass button. Trove will generate filter options, followed by a list of search results
containing your keyword.

3. Add or change keyword/s in the filter options to modify your search. You need to enter a keyword
into at least one of these filters, and you can also use multiple filters: -
o All of these words - Get results containing every word

e Any of these words - Get results containing one or more word
o The phrase - Get results containing the words together as a phrase
e  Without these words - Do not get results containing one or more word
4. Select from the drop-down menus in the boxed filter options to further limit your search results

and improve the accuracy of your search: -
e Type - Newspaper or Gazette

e Titles and places - Publication titles (listed with their location and date range)
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NOTE: To search for a state or publication title, enter its name eg: New South Wales or Age. The state

name/publication title will appear in the drop-down list. When a full state name appears, its
publication titles also appear alphabetically underneath it and can be scrolled through. When you
select the state name/publication title, it will appear in the search field as a green tag.

Repeat for each state/publication title that you want to view.

e Date range - Article publication dates. You can enter a date in the format YYYY-MM-DD or enter
a year, and the date range calendar will jump to that year, then you can select a month and
date from there.

e Category - Type of content e.g. article, family notice, sports
e lllustration type - Type of illustration (if article contains illustrations)

e  Word count - Quantity of words in the article

When you have made your filter selections, select the green magnifying glass button underneath
the boxed filter options on the right-hand side. Trove will generate a filtered search results list.

You can further Refine your Results by selecting from the menu on the right-hand side of the results
list.

If you want to learn more about searching and search commands, help on it is readily available on the
Trove Website, here is the link, it https://trove.nla.gov.au/help/searchingt#anchor-1.

Refining a Search

The image on the following page is displayed when the "[@§“ search button is click on. On the right-hand
side of the page are several filters that allow the search results to be refined.

Type - Filter results by sub-categories (e.g. Newspapers or Gazettes, Images, Maps or Artefacts)
Format - Filter results by format (e.g. Book, Video, Article)

Place - Filter results by place of publication

Title - Filter results by title of publication

Access - Filters results by online availability, and whether it is freely accessible, or whether access
conditions apply

Rights - Filter results by rights statement, such as whether it is in or out of copyright, or if there is a
creative commons licence

Category (for newspapers, gazettes, magazines & newsletters) - Filter results by the kind of content
(e.g. article, advertising, family notices)

Date Range - Filter results based on the decade or year they were published

Language - Filters results by language of the work

Aboriginal and Torres Strait Island Language - Filters results by language using Austlang codes
lllustration Type (for newspapers, gazettes, magazines & newsletters) - Filters results by the type of
illustration (e.g. photo, map, cartoon)

Word Count - Filters results by the number of words in the work

Occupation (for correspondence, collections, people & organisations) - Filters results by the
occupation of the person

Scale (for maps) - Filters results from street level through to country level


https://trove.nla.gov.au/help/searching#anchor-1
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Simple Search  Show Filters

All of these words: Muriel Cheek X N Place: South Australia X% JIMEETE

I NEWSPAPERS & 4,599 totol Sorthy: | peevance |+ | ) Setect
GAZETTES results works

MURIEL CHEEK
B Article - The Advertiser (AN

aide, SA ;1931 - 1954) t| Friday 11 June 1948 - Page T

... and former pupils of the late Murie
herto ... MURIEL CHEEK MUSIC lov

friends ... 149 words

kgek, whose lovely voice and warm personality endeared

- tralia will be interested to learn that

o mciss [© mcreer @ murerea o r

MISS MURIEL CHEEK.
B Article - The Mail (Adelaide, 5A:1912-1954) N @IiTel oJa MU TN 1ol =R\ (S8 1<)

... appeinted to the teaching staff of the University Cd Cheek” (the Second |n the ||St)
recently ... MISS MURIEL CHEEK. The Adelaide publ . )
Cheek has been .. 49 words and the article page shown in the

£ Text corrected by 1Voluntrove next image will be displayed.

MISS MURIEL CHEEK.
B Article - Bunyip (Gawler, SA: 1863 - 1954) I‘:I Friday 4 November 1927 - Page 8

... MI55 MURIEL CHEEK. To the Editor. — Sir— Itis very grati-fying to me as a former resident ..
a song recital by Miss Muriel Cheek (Mrs. Millhouse] in the Assembly Hall, Collins street ... 621

words

—Miss Muriel Cheek.—
B Article - Evening Journal (Adelaide, SA: 1869 - 1912) M saturday 24 August 1912 - Page &

... Muriel Cheek, A.M.ILA,, intends to depart tor Melbourne early in September to pursue her

artistic studies ... —Miss Muriel Cheek.— South Australia is about to lose, for a time anyhow, its

first soprano. Miss ... 1686 words

[ Text corrected by 3 Voluntr

@ mkssellar J§ @ muriel cheek

I REFINE YOUR
RESULTS

Type
MNewspaper {5k}

Place

South Australia (5k)

Title
The Advertiser (Adelai...

The Register (Adelaide... {

Chronicle (Adelaide, 5...

The Express and Telegr... (265)

Evening Journal (Adela... (260)
Show more »

Category
Article (3k)
Advertising (1k]
Detailed Lists, Results, Guides

(278)

Family Notices
Humaour (2)

Literature (1)

Date range

Show more v

| Muriel Cheek Filte m Advanced Searcl

& Home | Newspapers&Gazettes | Browse | TheAdvertiser (Adelaide, SA:1931-1354) / Frilllunl PageT RIEL CHEEK
EEEO0BEIO (5 0 L o
. { ifion Brow on Mav 31 O
MURIEL CHEEK 2 - D

ers throughout Aus

' \l USIC lovers throughout Aus- !/

B MURIEL CHEEK

tralia will be interested to '« 7flarl Miss Oy Furte
.learn that friends and former (70! enue : g
e e . Girl |[pupils of the late Muriel Cheek, ¥ Ol b€ y iea -
i cstablish a fund for a memorial 1.0 whose lovely voice and warm O/ schoiad
scholarship in her name st the . \personality endeared her 0 N ONIC 4 CREENHAM
am of Music ., audienceg in everv State over ' —
- many vears, have decided to 4 DELAIDE Guide:
S s i i Ml “° ‘establish a fund for a memorial < * .0 'S
Town Hall recsntly ta form an * " scholarship in her name at the (¢ ;. y ¢ Ct
appeal committee. IConservatorium of Music at ¢, . f the i ,
SAVE THE CHILDREN — Melbourne University. Profes- (. .. SA Agent-Genera
' sor Bernard Heinze presided at ;. . ) Mr A H G
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¢ . Town Hall recently to form an 3., 4 S Ly
Town Hall yesterday afterncon ”H'& ‘appeal committee ) ’ I ) 10t
at which a sub-bra; of the > B R - . . - ’ T 4
., SAVE THE CHILDREN bc = Rt s
The president of the SA t .. ! t
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: Fund (Lady de Crespigny) at- v« ; ¢ it}
ko tended a meeting 1n tiie Glenelg o ¢ Dieppe. 11 ¢
B 11z l- Town Hall vesterday afternoon on Mas
111:1; @t which a sub-branch of the | | ¢ . 4. WEETING
- fund was formed with Mrs. F.
C. Bown as president, Mrs. '@“i' s | d Chul
nrec- Baden Pattmson vice-president, : vill make p
oo e and : Ild_secretarv. A {or 1o a jsical a ¢
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The article text is displayed in the left-hand column with the actual article displayed in the right. There are
tools for the page on the right, to move it around and to zoom in and out. There is a tool for correcting the
text and a toolbar on the left that allows things like exporting the article as text, pdf or a .jpg image and a
tool. The tools are explained on the image below.

o Trove Muriel Cheek

A Newspapers: Browse The Advertiser (Adelaide, SA - 19}

# Fix this text < >

Why are there text errors?

"~ Click on “Fix this text” if there are errors you can match
MUSIC lovers throughout Aus- the article text. .

tralia will be interested to REMEMBER:  You are making the text match the
leamn that friends and former article, don’t add your personal

pupils of the late corrections, i.e. if there is a spelling or
grammar error, make it as per the
article. You may fix it when you use it
in your research notes, if you wish.

establish a fund for a mem
scholarship in her name at the
Conservatorium of Music at
Melbourne University. Profes
sor Bernard Heinze presided at
a meeting held in the Melbourne

Town Hall recently to form an ™ There are several very useful tools in the toolbar in the
appeal committee. . .
SAVE THE CHILDREN left-hand margin. The ones in the green box are

The president of the SA expanded upon below.
pranch of the Save the Children

NATIONAL

LIBRARY OF AUSTRALI

OTrove Muriel Cheek Q| aw

A Newspapers Browse The Advertiser (Adelaide, SA : 1931 - 1954) Fri 11 Jun 1948

Ju

88 .,
Bh is v

V.8 Article identifier
http://nla.gov.au/nia.news-article43770423

sink MURIEL CHEEK |
lstery -
\l USIC lovers throughout Aus-
MURIEL CHEEK (1948, June 11). The Advertiser a : ™ ‘
(Adelaide, SAv7937-19\:4)ep.7 Reirlevezrjaercha ' Lralla “l“ b(‘ lnteresred to
2020, from http-/nia.gov.au/nia.news-article43770423 |learn that friPndS and former
U LA citation lent of the Girl ]pupils of the late Muriel Cheek,
"MURIEL CHEEK" The Advertiser (Adelaide, SA: 1931 |~ ~ e  'whose 10\'(.‘1_\' voice and warm
S e RIS ‘personality endeared her to
audienceg in everv State over
many vears, have decided to
establish a fund for a memorial

(<38 Page identifier
4 http://nia.gov.au/nia.news-page2658761

7| APA citation /

1011 Lact U]

&

Harvard/Australian citation
1948 'MURIEL CHEEK', The Advertiser (Adelaide, SA
19317 - 1954), 11 June, p. 7. , viewed 09 Mar 2020

http:/nla.gov.au/nla.news-article43770423 esal :

ipects otaten | scholarship in her name at the
{{cite news |uri=http://nla.gov.au/nla news- SR ' Conservatori un] Of Music at
article43770423 [title=MURIEL CHEEK |newspaper=  |————————————————— \fe]lhbourne Universitv. Profes-
[[The Advertiser (Adelaide)]] |location=South Australia = sSOr Bt\rna rd He"l)zc ‘pr(xsjded at

|date=11 June 1948 |access-date=9 March 2020
|page=7 |via=Trove }}

a meeting held in the Melbourne
- Town Hall recently to form an
1 'appeal committee

'SAVE THE CHILDREN

. The president of the SA

‘TSl branch of the Save the Children
. i.1....., Fund (Lady de Crespigny) at-
| lended a meeting in tiie Glenelg

Download

EndNote EndNote XML BibTeX

—gCIick on the “Details” button and a link to the article and page is displayed. Right click on these to copy
the link. The link can then be pasted into the link field in your family tree program source citation.
Citations are also provided, these can be copied and pasted into your family history note/book.
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NATIONAL AUSTRALI

LIBRARY

CIick on the “Article
text” button and the text
generated when the

Muriel Cheek

Fri 11 Jun 1948 Page 7 MURIEL CHEGIG

A Newspapers. Browse The Advertiser (Adelaide, SA : 1931 - 1954)

#Fixtistext @)

e text error -
g — | article was scanned is
MURIEL CHEER /| displayed in the
2 \l USIC lovers throughout Aus-_L |eft-hand column.
whose lovely volce and warm 1“7 tralia will be interesset to :
personalty encearea er o llearn that frie a4 former | !ferrorsoccurred during

- o audiences, in every State over
many years, have decided to

o ate Muriel Cheek, | the scanning the text can
ovely voice and warm . L.
personality endeared her to | be edited by clicking on
Melbourne University. Profes audl("n(‘e§ in evervy State over ] the ”FiX teXt" button
ot el B many vears. have decided to iy
Town Hall recenty to form an establish a fund for a memnorial | When you are logged in
scholarship in her name at the ;
e coonen |Conservatorium of Music at | YoU are credited for
branch of the Save the Children "Melbourne University. Profes- | fixing the text. Don’t

|pupils

scholarship in her name at the
Conservatorium of Music at

appeal commitiee.

S sor Bernard Heinze presided at | ;

o Hall e eiGay Ao a meeting held in the Melbourne | Torgettosave after
Sl Town Hall recently to form an | editing. See if you can

C. Bown 25 president. rs 'appeal committee tch John W s
Baden Pattinson vice-president > g v - . catc onn arren!! see
S s AT e A SAVE THE CHILDREN hie stat 1

drive will be held immediately 2 IS Stats On page 1.

for m(jmbersmp and for collec | The presxdent of the SA p g

tongrcioting = branch of the Save the Children

LIBRARY OF AUSTRALIA

NATIONAL

Click on the
“Tags, Lists &
Comments” button
and Tags, Lists &

e : : HMURIEL CHEEKR | Comments added by

)] USIC lovers throughout Aus- you or other people

|° tralia will be Interested to disol d AT

Lists - e o |learx]1 that friends and former| aredisplayed. ag,
ny years, na et pupils of the late Muriel Cheek, ;

"xhose lovely voice and warm List or Comment can

personality endeared her to| be added here. How
audienceg in everv State over

A Newspapers: ' Browse e er (A S ) / Fri11Jun1948 / Page7 / MURIEL CHEEK

Tags, Lists & Comments

CEE

Appears in these lists:

many vears, have decided to| to do this is explained
establish a fund for a meinorial . .
‘ scholarship in her name at tne| laterin this
' IConservatorium of Music at
Article Categories Melbourne University Profes- document.
Original Category PO ok sor Bernard Heinze presided at
arce on a meeting held in the Melbourne

Comments

: e Town Hall recently to form an
ARG v prestion, N appeal committee

Adding Tags

Click on the “Tags” button
and the tags added by you and
other people are displayed. Tags
are keywords you can add to
items in Trove. A tag can be
anything you want it to be,
describing a topic, a place, an
event, a person, a feeling, or
your personal research progress.
=The number of tags for the
article are displayed.
The “tags” themselves are displayed as well. You can use tags to filter a search that will find all articles you
have tagged down to a single article you have tagged You should use your Trove username as a tag, if you
add it to everything you tag the search will return all your tagged articles. If you use your initials the family
name (e.g. whsjones) in the article as another a search will return all articles tagged for that family. If you
use the name of the person, place, etc a search will return those names. In the image above are tags | have
added to find the article in the future.

Muriel Cheek

# Newspapers: / Browse The Advertiser (Adelaide, SA 1931 - 1954) Fri 11 Jun 2348

srxmistet @ B
y_are there text errors?

To add a tag click on the mbutton and the box below will be displayed.
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: How to Make Tags Simple,
[Type your tag here Consistent and Effective.

D

s It is essential that when utilising tags that you
L] Keep my tag private are consistent with what you add as tags.
Always include your username as a tag for
Cancel Save every article tagged. This way you can search
for it and get a list of all the articles you have

tagged.

Include things relevant to the article as tags but keep them short. Whatever you use as the “key” for your
tag, keep it simple and be consistent, across all the articles you tag. If you use too many and varied tags it
will be difficult for you to recall them and search for them.

Stick to a few, e.g. your username, the given name and family name of the person(s) in the article, the
family name and the subject of the article.

The example in the exercise uses only three tags, the username “sellar”, the person’s name “muriel cheek”
and the family name and the article subject “cheek scholarship”. Depending on what the article was about
the family name and the article subject tag could be “cheek birth”, “cheek death”, “cheek marriage”,
“cheek murder” etc. As mentioned earlier you could use your initials (e.g. whs) and the family name of the
person(s) in the article (e.g. whsjones, whsgreen, etc). Using consistent tags will help when searching later
for a specific person, place act etc in one of the articles you tagged.

Ensure you are always logged in when adding tags to articles and when searching for articles using the tag
search tool.

To add new tags type them into the “Type your tag here” box, separated by commas. To allow you to
follow this exercise and search for tags, enter three tags muriel cheek,sellar,cheek scholarship exactly as
typed here.

IMPORTANT: There should be no spaces before or after a tag word or either side of the commas, BUT
where a name is typed a space is placed between the first, second and family name. Do not
use capital letters, it is easier to remember to just type lower case when searching. Once you
have typed your tags click on save and your tags will be displayed as in the green box in the
image above.

Make sure you are “Logged in” when you add a tag, it will then be attributed to you.

Creating a List
m Trove Muriel Cheek Q | Awv /E Click on the “Lists”
utton. Lists allow you to
L,stpapers: Browse / The Advertiser (Adelaide, SA - 1931-1954) / Fri 11 Jun 1945 Eee]{Iteild o[ gtV IUR d a1 a1 q oI LeTa¥ s
Pl srxtisted @) B < together. You may want to do
this to help organise your own
work, your own favourite
resources, or because you
(5 3l MUSIC lovers througiout Aus- think the list will be useful to
i tralia will be intefgéted to others. List that already exist
L 3 'eam that frigpds and former for an article are displayed in
B! pupils of th€ late Muriel (Cheek,
_ the left hand panel. As you
‘ il 0Vely voice and warm can see there are two lists
S associated with “Muriel
Millhouse, nee Cheek (an opera singer), one for her personally and one relating to Cheek family research.
The Cheek Family Research would contain articles on all Cheek family members including Muriel. The other
would contain articles on Muriel alone and possibly focus on her operatic career. An article could be
included in both lists.
To add a article to a list click on ”m “and the dialog box shown in the next image will open.

Lists © Add Why are there text errors?

A

1 MURIEL| [CHEEK|
Appears in these lists:
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—

(J Penaluna Family Research |
|_| Perkins Family Research
|| smith Family Research

[ stephens Family Research
|_| Thompson Family Research

From the image on the left it can be seen there are several lists
that an article can be assigned to. The scroll bar on the right of
them appears to indicate there are more items in the list.

Adding a New List

If you have not used “Lists” before there will not be any displayed
and you will have to create a list or lists to assign articles to. Click

(] Vincent Family Research

—

Reason for adding this item? (optional)

Comments...

[ Keep this list private?

Reason for adding this item? (opticnal)

Comments...

P

[ Penaluna Family Research
(] Perkins Family Research
(] Smith Family Research

(] stephens Family Research
(] Thompson Family Research
(] vincent Family Research

Reason for adding this item? (optional)

Comments._ .

o

on the “|L*= ]| button and dialog box shown in the image below
will open.

HINT: Use the same name format for all your list names, e.g.
[Family Name] Family Research

Type the name of your new list in the box “Make a new list”.

f you wish type in a description, e.g. Articles for Family History
Research.

Please leave the list as “Public”, do not tick the box as it could
help others with their research.

Add a comment if you wish
Click on “Save” and your new list will be displayed in the list in the
“Lists” box.

Adding an Article to a List

To add an article to a list, click in the box or boxes (you can add
an article to more than one list) to the left of the list of your Lists.
Add a comment that will help you (or another researcher)
identify the article content, e.g. A review of Muriel Cheek’s
performance at the Royal Opera House, London. Click on “Save”
and the article added to the list is saved.
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e
mTrove Muriel Cheek Q | A

A Newspapers: / Browse / The Advertiser (Adelaide, SA : 1931 - 1954) Fri 11 Jun 1946

sFicthistext @)

Why_are there text errors?

1 MURIEL| [CHEEK

Dice and warm
deared her to
every State over
Shave decided to

4000 of 4000

] Keep my comment private

OTrove Muriel Cheek Q | Adv

4 Newspapers: / Browse / The Advertiser (Adelaide, SA - 1931 - 1954) / Fri 11 Jup/1948

Srxtistext @ W <
Why are there text errors?

Article Categories
Original Category
Articie 1 MURIEL| [CHEEK

Additional Categories

s, in every State over
ave decided to

nd for a memorial
hername atthe

Additional Categories

| Select a category... |

Adding a Note

Click on the “Notes” button to
add a personal comment to an
article.

Next click the ’ “button and
the “Notes” box below is displayed.

;Type your comment on the box “Type your note here...”. Your
comment could be something about the article, it’s accuracy, a
comment on the content, a person mentioned in it etc.

Please leave the comment as “Public”, do not tick the box as it
could help others with their research

Click on “ ﬂ and your comment will be saved to the article.

Click on the “Categories” button.
You will only add a category if you
think the “Original Category”
assigned by the NLA did not fully
represent the article content.

To add a new category, click the
“ m “button and the “Additional
Categories” box below is displayed.

Additional Categories

| Select a category...

Adwvertising
Detailed Lists, Results, Guides
Family Motices
Literature

News

Humour
Editorial

Letters
Obituaries
Reviews

Arts And Culture

Next click on the arrow to the right of the “Select a category” field box and Commerce And Business

the dropdown list in the image on the right will be displayed.

Puzzles
Law, Courts, And Crime

Select the category from the list that is most appropriate and then click on Official Appoiniments And Notices

“ E” and the additional category will be linked to the article.

Shipping Motices

Display Advertisement

Classified Advertisements And Notices
Sport And Games

Weather
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Muriel Cheek Adv

OTrove

A Newspapers: / Browse / The Advertiser (Adelaide, SA - 1931 -1954) / Fri 11 Jun/(948

Srixthistedt @ W <

Why are there text ermors?

Download

Please choose from the following

download options: 1 MURIEL| [CHEEK

Download this...

Article ~

Click on the “Download” button to
download the article, or the whole page or
whole issue associated with the article.

NOTE: | have not tried downloading the
page or issue, you may wish to
experiment and try it.

The article can be downloaded as a .JPG,
.PDF or Text file. Just click on the relevant

button, either, b S2 o5

das...

This dropdown box
gives you the option
to download the
Article, Page or Issue

um of Music at
‘ VNS iersity. Profes

grer Heinze presided at

If downloading as a .JPG the file may have
to be cropped in graphics program like
IrfanView. If downloading as text it is
recommended you correct the article text,
see page 4 of this how to.

Downloading a .JPG

To create a .JPG to download, click on “ m “and the box below left will be displayed.

Article Images

Article Images

=i Change size [

Close _

4

If you are happy with a medium/size .JPG, click on

s

W | G| g

the button” “if not, click on
e “Change size” and the box in the box in the image on
the right will be displayed for you to select the size

O Smallest

O Small @ Medium O Large O Largest

Close _

JPG you feel is appropriate for your needs. The largest will certainly give you the best image quality to go
into a document or your family history database. The physical size of the article will determine the file size,

the article in this example, when saved as a large .JPG was about 60 KB.

NOTE: You may have to experiment with size, try before you decide.

To see whatever size you click on the button that says View “size” JPG image and the image will be
displayed in a new Webpage as shown in the image below.

Use vour browser's Print function to prnt the article {1 A4 page) Othes
Fdrertiser (Adelaide, SA - 1931 - 1954), Friday 11 June 1948 page 7

UEI'L!‘ fﬂvgi'yr’ﬁ!éhgunu: Ats-
7 tralia will be interested (o
learn thuat friends and former
pupl.lr. ol the late Muriel Cheek,
whose lovely  voice and warm
personality endeared her o
audieniceg in evrry State ooy
many  venrs, have decid
ratahlish a fund for a mes E
seiintarship in bher name ¢
Couservatorlam of WM
By
[

This is the source of the article,
it can be copied and pasted
where referencing is needed.

Cpen image in new tab

Melbouroe Universily P A _
sor Bernard Helnze presid Save image as
u meeting held in the Melb
Town Hall recently to far
appeal committes

S4VE THE CHILDRI

The presadent of the
granch of the Save the Chi
Fund iLady de Crespigny
tended & meeting o thie Gl
Town Hall yesterday afte: LK‘
ai which & sub-branci ¢
fund was forme ith MrsF
C. Bown as p Mra
Baden Patlinson vice-pres)
gid Mrs. Arnold secielaty A
drive will be held immeaiately
for membership and for coliec-
tlon of clothioe,

National Library of Australia

Copy image
Copy image link

Inspect Ctrl+Shift=I

Right mouse click on the article to
see the options box above.

image sizes are available in the download section.
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The .JPG Options

Open image in a new tab
Opening the image in a new tab provides an image as shown below.

The article only is
displayed in a black
background.

Open image in new tab : \1" committee R|ght mouse C||Ck on the

ave image o o T article and it the option
‘ box left is again displayed
and will work as

Copy image
Copy image link
explained below in this
section.

Inspect Ctrl+Shift+l

Save image as
Saves the image on your PC to the directory location you select.

Copy image
Copies the image to the clipboard and it can be pasted into a document or graphics program

Copy image link

Copies the link to it in Trove. This can be pasted into the appropriate place in a webpage (e.g. Ancestry, My
Heritage etc.) and when clicked will go to the article in Trove. It could be pasted into a Family tree
database for the same purpose.

Downloading a .PDF

The .PDF file download is a similar process to the .JPG download. Depending on the physical size of the
article it will be on a single or multiple A4 pages.

Unless you want to send the file to someone via email, | recommend you make your preferred format a
JPGfile. If a .PDF is needed, paste the .JPG into a Word document and save it as a .PDF.

Downloading a .Text File

To download a Text file click on ”m” and a text version of the article will be opened in a new webpage.

O @ B8 htps/r. B~ & - /This is the source of the article, it
B3 GenealSites B3 Gonesbogy G (0] | & w2 o M > can be copied and pasted where
Advertiser (Adelaide, SA - 1931 - 1954), Friday 11 June 1948, page "I/ referenCIng |S need ed

MURIEL CHEER - This text can be copied and pasted
MUSIC lovers throughout Aus- tralia will be interested to learn that friend: . .

and former pupils of the late Muriel Cheek, | nto a docu me ntl the fo rm attl ng a nd
whose lovely voice and warm personality endeared her to audiences, in S p e | | N g corre Cte d tO gO | ntO a

every State over many years, have decided to establish a fund for a . .

memorial scholarship in her name at the Conservatorium of Music at d ocume nt ora fa mi |y h |StO ry

Melbourne University. Professor Bernard Hemnze presided at a meeting

held in the Melbourne Town Hall recently to form an appeal committee. d ata b ase.

SAVE THE CHILDREN The president of the SA branch of the Save the

Children Fund (Lady de Crespigny) at-tended a meeting in the Glenelg T h |S text conta | ns two art | C I es |f
Town Hall vesterday afternoon at which a sub-branch of the fund was ’

formed with Mrs. F. C. Bown as president, Mrs. Baden Pattinson vice- d eS| re d th e one th at |S n Ot re | eva nt
president, and Mrs. Arnold secretary. A drive will be held immediately for

membership and for collection of clothing m ay be d e | eted .
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Locating Articles tagged by you in Trove

NOTE: You will not be able to do exactly this exercise on your PC if you have just started tagging from the
example earlier in this handout. You will only have the one article tagged but following the process
will give you an understanding of the search tool in Trove.

VT

REMEMBER: In the example the article about Muriel Cheek was tagged with “sellar”, “muriel cheek” and
“cheek scholarship”. When searching, for your tags to be assigned to you, you must be
logged in when you add them and to see them when you are searching for them.

Open the Trove home page (as on page 1.) and log on to Trove if you are not already. Then at the top of the
page click on the arrow to the right of your username.~<

TROVE ABOUT HELP NEWS PARTNERS I
Explore Categories Community Research First Australians H, ,_(;R,xvms ) MY :}HC'F I Ll:
. LISTS
Search. Uncover. Australia e
NOTES
Search Trove... All categories - TEXT CORRECTIOMS
Advanced Search w i .
Trove is a collaboration between the National Library of Ll ST:‘ The items
Mﬂi\!{?&"?\i Australia and hur\dreds;:)::::i:frQ(ganisal‘onaarouﬂd TRopme displayed Wi"
See our Partners T‘IJ-G'\:'- open the
B TROVE SPOTLIGHT relevant page
MOTES when you click
«  Watch: Discover
Trove mini- on them_
webinar
ABITE SIZED
NTRODUCTION TO TROVE
LOGOU
r'\/ \«'\/ v . : . "[‘Y“:)t\":ei,s Discover

newspapers

Albu
Botag’c
Gardens

Collection Feature: Creating a space Education in
for recreation Colonial Victoria

Explore articles that trace the creation of the Albury Botanic
Gardens.

Next click on “Text Corrections” and the page below will be displayed with the statistics for the text
corrections made by the user with the articles corrected listed below.

TROVE ABOUT HELP NEWS PARTNERS SELLAR -
Explore Categories Community Research First Australians
H y profil
sellar The menu to the

left can be used to
go to another page,
e.g. “Lists, etc”

About Text corrections Lists Tags Notes Settings For Developers

7,382 lines corrected (3,609 of 60,247 Voluntrove text correctors)
Added within:
Arry time =
B08 corrections

26arR2020  LIDGERWOOD—McWATERS, Thursday 6 July 1944 [Issue No.27]

B Article - Murray Pioneer (Renrmark, 54 : 1942 - 1950) ] Saturday 1 August 2020 - Page T

1742020 Mr. Cheek's Jubilee. AS A CHOIR CONDUCTOR. FIFTY YEARS A
8line BATON WIELDER. A MUSICAL PATRIARCH. INTERESTING
EXPERIENCES., Friday 29 August 1913 [Issue No.3,370]

B Article - Bunyip (Gawler, SA 1 1863 - 1954) [ Saturday 1 August 2020 - Page 2
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Next click on “List” (boxed in green above) on the menu at the top of the page and the page shown in the
image below is displayed.

About Text corrections Lists Tags Notes Settings ForDevelopers

Personal lists

Containing: Created: Visibility:

Any time $ All lists :

Reset filters

34 lists

Cheek Family Research £ Manage this list

i= PublicList- 107 items (09
Robert Cheek departed Londen, Eng|
Malcolm and arrived in ...

on 27 Dec 1848 aboard the vessel David

Information about the user’s “Personal lists” lists is Wjsplayed, as above. The lists displayed can be scrolled
through page by page. Clicking on a list (e.g. Cheek Family Research) will display the articles within the list,
as shown in the image on the next page

Cheek Family Research 8 ruge it
18 Pullic Lo - 107 i sellar (02 DEC 2012

Descnption

Reliart Cesssh i 838 abezard el Crvied Macnskn el el i Poarl Aadlaicta, Sasuth

Ittlafn.s in this list Find out more
0 s i [ on this topic...
Fillbar by type Dt ranpn W Lagge b Ban b 1 this
B Comnduid il -}
[~ — 4 MURIEL CHEEK
! B Actich- Tha Achesrter (celiichs, S4: 1951 1issk B Fridiy 10 Juns 1343

NS WS Rt gt o el Bl L st List notes (1)

d Fonrrrsan ok
o ey
T o
W by Wshan e

Miles

seiler i MARNID & | F

by Do vatorium mern o scholarship foed in

2| Famuly Notices

S| W arnity Motions. South Australion fegsten hdelade, G- LET . 1900]: i Fidiy 18 gt

1883 - Pagped

£ e P ey
W Ly Vo ritroress

Notes

willer W 12FEBIMI @ |F

Al i e restive fun Philip Chesk aed Ofivie Fmauea
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Next click on the “Back” button to get back to the get to the “My Profile” page and click on “Tags” (boxed in
green) from the menu at the top of the page, OR on the Trove home page click on the down arrow to the

right of your username and click on “Tags”.
The the tags page shown in the image below will be displayed.

TROVE

Explore Community

Categories Research

Home / My profile

-y sellar

Text corrections Lists Notes Settings

621 tags used

Containing: Created: Added to:

Any time Everything

Visibility:

All

First Australians

For Developers

ABOUT HELP MNEWS PARTMERS SELLAR ~

Sort:

Alphabetically

The user’s tags are displayed. If there are too many tagged articles to easily find one you are looking for,
e.g. The article for the Muriel Cheek scholarship, tagged “cheek scholarship”, filter out just those containing

“scholarship” by entering scholarship in the “Containing” filter box.

TROVE ABOUT HELP NEWS PARTNERS SELLAR ~
Explore Categories Community Research First Australians
Home [ My profile
About Text corrections Lists Tags Notes Settings ForDevelopers

=

622 tags used

The image on the left shows the
results of the filter “scholarship” and

that only one tag contains the word
scholarship.

When the tag, shown in green is
clicked on the article information is
displayed.

Containing; Addedto: Sort
scholarship Any time Everything Alphabetically .
Visibility: -
All B
Reset filters
cheek scholarship.
T Ro E ABOUT HELP NEWS PARTNERS SELLAR -
— —
Explore Categories Community Research First Australians
Home [ Search results
Al Newspapers& Magazines & Images, Maps & Research & Books & Diaries, Letters Music, Audio People & Websites  Lists
Gazettes Newsletters Artefacts Reports Libraries &Archives &Video Organisations

7

L~ Click on the article header and

Search Trove...

/

the page with the article is
opened.

I NEWSPAPERS & GAZETTES

One result

MURIEL CHEEK

B Article - The Advertiser (Adelaide, SA: 1931 - 1954)
[# Text corrected by 1Voluntrove

® cheek scholarship @ mkscheek )| @ muriel cheek

) Friday 11 June 1948 - Page 7

Advanced Search w
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Next click on the “Notes” (boxed in green) on the menu at the top of the page and the page shown in the
image below is displayed

TRO E ABOUT HELP MNEWS PARTNERS SELLAR -

Explore Categories Community Research First Australians
Home | My profile
v sellar

About Text corrections Lists Tags Notes Settings For Developers

30 notes added

Containing; Created: Added to: Visibility:

Any time * Everything ® All i
30 notes

280CT2019  Article: Family Notices (Family Notices), Evening Journal (Adelaide, SA: 1869 -
15:04 1912), Thursday 1 November 1883 [Issue No.4513] page 2

“ mks1951,5ellar,robert norman,mksnorman

16Jun2017  Article: Semaphore Photographic Society. LECTURE ON COLOR PHOTOGRAPHY.
00:57 (Arifle), Port Adelaide News (SA :1913 - 1933), Friday 17 October 1913 [Issue
" Noji0] page 5

Article: CIRCUIT COURT, GLADSTONE. FRIDAY, NOVEMBER 15TH, 1894.(Before His
Honor Jodge Bundey and Juries.) (Article), The Port Pirie Standard and Barrier
Advertiser (SA : 1889 - 1898), Thursday 22 November 1894 [Issue No.504] page 3
CIRCUIT COURT, GLADSTONE. FRIDAY, NOVEMBER 15TH, 1894. (Before His Honor Judge Bundey and
Juries.)

24 APR 2017
16:09

o’

Article: AUCTION SALES. LAND. (Article), The South Australian Advertiser (Adelaide,
SA: 1858 - 1889), Friday 14 March 1884 [Issue N0.7926] page 4

Sale of Robert Norman deceased land.
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In Conclusion
This handout covers only a small part of Trove’s potential to assist you with your family history research.

Trove has a lot to offer, to find out what it does have to offer you need to know how to effectively search
for what you want. Trove’s “Search guide” is well worth reading before you launch into your research. The
topics covered are listed below.

e Finding specific formats

e Doing more in the 'simple' search box

e Construct complex searches using 'AND', 'OR' and 'NOT'
e Limit your search to a specific field, such as title or author
e Limit your search to a date range

e Search for a phrase

e Search for an exact spelling

e Use a wildcard to broaden your search

e Search for words near each other

e Search for a tag

e Search for items with comments or tags

e Search for names or phrases containing punctuation

e Search for names starting with 'Mc'

e Search for hyphenated names or words

e Using the checkboxes

e Refine your search results

e How does Trove's relevance ranking work?

e Searching the web archive

The Search guide is found here, https://help.nla.gov.au/trove/about-trove/searching-guidettanchor-11

There is also good general help on many topics, so have a look at them, here’s the link to them,
https://help.nla.gov.au/trove/using-trove



https://help.nla.gov.au/trove/about-trove/searching-guide#anchor-11
https://help.nla.gov.au/trove/using-trove

