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1. Initialising a Scanner in IrfanView (Selecting the TWAIN Source)

NOTE: You must have a scanner installed on the PC to initialise it in IrfanView. Refer to your scanner manual
for information about installation.
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Reopen Shift+R
Open with external editor

Open as 3
Thumbnails T
Slideshow... W

Batch Conversion/Rename... B

a. from the “File” dropdown menu in IrfanView Click on

e e et “Select TWAIN Source...” as to the left.
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Select TWAIN Source. 4
Acquire/Batch scanning... Ctrl+Shift+A
Copy Shop...
Recent directories 3
Exit Esc
b. The “Sources” box will be displayed and if you have
. . File Edit Image Options View Help
installed the scanner correctly you will see your scanner IIL—J& ﬁ %', |' — = = | N o0
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model displayed in the box.

NOTE: In this example there are two scanners installed
on the PC a Canon LiDE 70 and an Epson “Select Source
Perfection V700/V750 Sources:

EPSON Perfection V7004750 3.4 (32-32

-32)
Wwid-CanoScan LIDE 701.0 (32-32]

. » | Sel
click on “Select”. P

Highlight (click on) the scanner you want to use and

| Cancel |

NOTE: Do not select WIA if it appears, look for the
scanner brand and model and select that.

NOTE: You only need to do the above once; this is a setting that will be held in IrfanView. If you re-install you
scanner or IrfanView for any reason you will have to re-select the source.

c. You should now be able to scan photo, books, certificates etc.
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2. Scanning

a. To start a Scan, from the Irfanview “File” dropdown menu click on

“Acquire/Batch scanning...”.

- Acquire/Batch Scanning - Setup
Acquire method:
gle image: Show acquired image in viewer

IM dialog after acquiring an image

(@ Multiple images [Batch g 2vE acquired images as files

Output file name: Scanimage

Starting indes: 1

Increment: 1

F
Skip existing fles

Mumber of digits:

Destination directany: C:h

Erawse

'][ Options ]

Save 2 | JPG - JPRAIPEG Fomat

[] Save as mullipage image (if TIF format used)

The dot should be in the top Radio Buttonas shown
in the right hand side diagram.

Then click “OK”

File | Edit Image Options View Help
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Open with external editor »
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Batch Conversion/Rename. B
Search files... Ctrl+F
Rename File... F2
Move File, F7
Copy File... ]
Delete File... Del
Save Ctrl+S
Sav
Save for Web... (Plugln}
Print... Cul+p
Select TWAIN Source..
Acquire/Batch scanning.. Ctrl+Shift+A
Capy Shap...
Recent directones »
When you click on ot B

“Acquire/Batch scanning...” the box to the left will be
displayed.

Click on the Radio Button to the left of text “Single Image:
Show acquired image in viewer”.

e ——— ;)
Acquire method:
Single image: Show acquired image in viewer
Cloze TwiAlM dialog after acquining an image:
() Multiple images (Batch mode): Save acquired imanes as files
Output file name: |Scanlmags ‘
Starting inde: [ |
Increment: |1 ‘
Number of digits: |2 ‘
Skip existing files
Destination directany: | Ch ‘ Browse
Save ag: [ JFG - JFGAIFEG Format = Options
Save a: multipage image (if TIF format used)

afcalaner Sirckeode | Advanced Mo | Wl Scan |
H | oo )|t Faveito Sotege [Usmaie =]
e - c. You should then see your scanner’s
— == =
“reme o interface that will look similar to the
e = image on the left.
o NOTE: The interface shown to the left is for
[ a Canon Lide 70 scanner. If you have
m—— = a different make or model yours may
= — look different. Read your scanner
manual on scanning for instruction
on how it works.
0] () (G (@) E’
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REMEMBER when scanning:

Set the scan to either Colour or Grey Scale depending on the item being scanned
Choose an output resolution (DPI) appropriate for the purpose for the scan, as a rule of thumb:

o 75-90 DPI for sending by email or putting on your tree on the internet, e.g. an Ancestry.com.au

tree.

o 150 -200 DPI for documents, certificates etc.

o 200-300 DPI for photos as a media file in FTM.

o 300-1200 or more for photo you want high quality prints from.

o The National Library of Australia

» DO NOT make any correction during the scan process apart from maybe using “Unsharp Mask” feature.

Make corrections to the scanned file in Irfanview and save as a copy, keeping the original.
Save a master image as an uncompressed TIFF file (.tiff) and working copies as a JEPG file(.jpg).
Have a predetermined location for all your saved images.
Make a backup of your scanned images.
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d. Previewing

Preview the scan by clicking on the “Preview” button and set the boundaries of the scan to the edges of the

item being scanned.

e. Scanning

f. Set the area of the image to be scanned using the marquee function, i.e. holding the left mouse key down

and trace a boundary around the image. Press the “Scan” button to scan the image into IrfanView.
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g. Saving the Image Scanned into Irfanview
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Next click on “Save” from the “File” dropdown menu in IrfanView. In the “Save in” field navigate to the
folder you want to save the image in.

Set the slider on the “JPEG/GIF save options” box to 100. Don’t change any of the other settings in the box.

NOTE: If you can’t see the “JPEG/GIF save options” on the right when you are saving your image file, on the
bottom of the “Save” box click in the box to the left of the “Show options dialog” box, to put a tick in the

box. \

Save

File name:
Save as bype: | JPG -JPG/APENFomat ~| | Cancel |
Save with original date/time | Show options dialog
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| JPEG/GIF save options
. - JPEG:
Savejn. W Desktop - @ I" L T low 100 goad
Mame Size Type Date madified Save qualty: | ¢ [N
|H Cengr 1 |7 Save as progiessive JPG
Publ [ Save as grapscale JPG [please rememberl)
- e | Disable color subsampling
1% Computer Keep original EXIF data
£ Metwork Keep original [PTC data
| Robertpg 61KB JPGFile 20/05/2011 6:41PM K.eep original JPG-Comment
| ryme-Ljpg L4T KB JPG File 20/05/20115:28 PM [¥] RBeset EXIF orientation tag
[ Setfile size:  180.00 KB [RIOT Plugln)
GIF:
[ Save interlaced
[ Save fransparent color
(@) Chonze tranzparent colar during saving
Sel Iransparency value to palstte entry; [0
File name: Save
Save aslype: [JPG - JPGAPEG Formal s +] [ Cancel |
[ Save with original date/time Show pplions dialog 7] Detai

Finally, click on Save your scanned image will be saved to the designated directory.
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